TEMPLATE LETTER SEEKING ENDORSEMENT


DATE

OFFICE OF THE [CITY/TOWN/COUNTY OFFICIAL TITLE] OF [CITY/TOWN NAME]
ATTN: CONTACT PERSON’S NAME
STREET ADDRESS
CITY, STATE ZIP CODE


Dear NAME:

[bookmark: _heading=h.gjdgxs]As you may know, Indiana 811, the Hoosier State’s “811 Before You Dig” center, has partnered with the Common Ground Alliance for an important initiative called National Safe Digging Month each April for more than 11 years to coincide with the onset of peak digging season. The collaboration was designed to elevate the awareness of, and participation in, the prevention of digging-related damages to underground utilities. 

[bookmark: _heading=h.30j0zll]On behalf of [sending company’s name], underground facility owners, as well as local professional excavators, I respectfully ask [city/town/county official title] [insert official’s full name] to consider endorsing Indiana Safe Digging Month this April 2022 by recognizing the importance of contacting Indiana 811 before digging.

[bookmark: _heading=h.1fob9te]During Indiana Safe Digging Month, and throughout the year, we respectfully ask that [city/town/county official title] [insert official’s last name] remind [city/town/county] residents to contact Indiana 811 by calling 811 or visiting Indiana811.org to submit a request online, at least two full working days before starting any digging projects to prevent damage to the underground facilities and the risk of injuries and service disruptions that can occur.  

The following are opportunities for [city/town/county official title] [insert official’s last name] to show [his/her] support of Indiana Safe Digging Month:

· Issue an official proclamation from the Office of the [city/town/county official] designating the month of April Indiana Safe Digging Month. 
· Post information about Indiana Safe Digging Month and 811 on your [city/town/county] website and social media accounts. 
· Deliver a brief speech about the importance of damage prevention at an event in April.  

We thank you in advance for your support of this initiative. 

Regards,

NAME
INSERT TITLE
INSERT EMAIL
INSERT PHONE #
